
THE UCAS

Sign-up to UCAS and create your Hub account:

• Use your personal email address.

• Link you application to the college with buzzword - 
wlc2026 and choose the right group for you.

• Take time to explore the site and to inform yourself.

• Where do you want to study? What uni? City or town? 

• Live-in or live at home?

& WEBSITE



Take time to explore your Hub, there 
is lots of useful information. 

The UCAS HUB provides you with: 
• The tools and information you need, to explore subjects. 
• Shortlist your final five choices.
• Help you write an excellent personal statement.

It also lets you manage your UCAS application:
• Know when/if you have interviews.
• What information you must provide universities.
• See your offers.
• Accept or decline your offers. 

WHAT IS ATHE UCAS

ACCOUNT
UCAS HUB



CREATING YOUR
ACCOUNT

• Create your UCAS Hub account ASAP. Search for UCAS and register.

• From Tuesday 13 May 2025 - you will be able to use your Hub 
account to apply, but you cannot submit your application until 
Tuesday 2 September 2025.

• When the 2026 application is available, you will be able to select this 
in your UCAS Hub. 

• One of the first questions you’ll be asked is whether you want to link 
to a centre. You must do this with the college Buzzword - wlc2026. 

• Once you enter the buzzword, you’ll be asked to check details are 
correct, and given the option to join a group.  Select the group that 
best describes your course.



• Make sure you complete all sections marked 
with a red symbol* (and some without too).

• When you have finished the section, click on the 
‘section completed’ square at the bottom of the 
page.

• Remember to click ‘save’ every time you leave a 
page

• Capital letters where needed e.g. 
Chris Hammond not chris hammond. 

• Green Street not green street.
• WN1 not wn1. 
• Your application must look as professional as 

possible and first impressions count.

COMPLETING
THE APLICATION

1. Personal details 
2. Contact & residency 

details
3. Nationality details 
4. Supporting information 
5. English language skills
6. Finance & funding (2nd 

option on the list)
7. Diversity & inclusion

8. More about you
9. Education
10. Employment
11. Extra activities
12. Personal statement
13. Choices 

(CHECK ENTRY 
REQUIREMENTS)

These are the sections you will need to fully complete:



EDUCATION - You must add ALL your qualifications:

GCSEs - school and college re-sits (Leave grade 
box blank if you haven’t achieved yet).

College Level 1 & 2 qualifications 
(modules/units not needed).

Previous Level 3 qualifications (modules/units not 
needed unless using it to meet entry requirements).

Most important. Your current Level 3 qualification 
and Year 1 & 2 units/modules. 

MORE ABOUT YOU - Free School Meal waiver

If you received Free School Meals or Free 
College Meals (this year or last). Then tick the 
box to receive a fee waiver for your application.

NATIONALITY DETAILS - Please make sure 
you know exactly what your status is in the UK. 

Entering the wrong information can lead to 
application set-backs or your application 
being assessed as an international applicant 
(higher fees).

CHOICES - check you can meet the entry 
requirements.

IMPORTANT
COMPLETING THE
APLICATION



This section is to show universities that
you can meet their entry requirements. 

You MUST enter all your education and 
qualification details, from high school to, and 
including, your current course. 

Ensure that the dates and examining boards 
are correct.

Start by adding a place of education 
(college & school). 

For college include all qualifications under 
one period. 

For example; if you started on a Level 2 and will 
complete a two-year Level 3, your time at 
college will be: September 2023 to July 2026

Photo can go 
here

THE TRICKY SECTION
EDUCATION



You should find these in your 
qualification short list, and 
you must add all 4 of them.

CORE COMPONENT
• Qualification date: July 2025
• Grade: Pending (add it after you complete Year 1 in July)

INDUSTRY PLACEMENT
• Title: Job role
• Qualification date: July 2026
• Company: Name of place of work
• Awarding body: NCFE
• Grade: Pending
• Year 1 and Year 2? Add both. 2025 and 2026

OVERALL GRADE
• Qualification date: July 2026
• Awarding body: NCFE
• Grade: Pending

SPECIALISM
Qualification date: July 2026
Awarding body: NCFE

EDUCATION
T LEVEL



Start to type in the title of your course and 
select it from the drop-down list. 

If it is not in the list, you can enter it manually 
underneath (use capital letters where needed.). 

Qualification date will be July 2026 
(when you complete your course) 

Select your awarding body (there’s only one). 

Select ‘Pending’ from the grade box. 

You must add ALL Year 1 & Year 2 modules/units. 

• Year 1 - July 2025 and must have a grade

• Year 2 - July 2026 and leave grade box blank

EDUCATION
BTEC



Add A Levels as appropriate to you.  

Type your subject in the ‘subject’ box and select from the 

dropdown menu. If ‘no matches found’ appears, manually add it.

Any AS Levels have a qualification date of ‘July 2025’ and a grade must be 
added when you achieve it.

A Levels have a qualification date of ‘July 2026’ and the grade box must be 
left blank - your tutor will add a predicted grade

Check with your tutor the ‘Awarding organisation’ 

EDUCATION
A LEVELS



Start to type in the title 
of your course and select it 
from the drop-down list. 

If it is not in the list, you can enter it manually 
underneath (use capital letters where needed). 

Qualification date will be July 2026 
(when you complete your course) 

Select your awarding body (there’s only one). 

Select ‘Pending’ from the grade box. 

You must add ALL Year 1 & Year 2 modules/units. 
• Year 1 - July 2025 and must have a grade
• Year 2 - July 2026 and leave grade box blank

EDUCATION
CITY & GUILDS

\



WHAT IS A PERSONAL STATEMENT?
Your personal statement is a chance to get noticed for the 
unique talents and experiences you have. It’s an important part 
of the application process as it’s an opportunity to talk about 
yourself and your passions, outside of your grades.
It is based on three questions…

QUESTION 2: How have your qualifications and studies 
helped you to prepare for this course or subject?

This should include:
• How your current studies relate to your chosen course
• What relevant or transferable skills you have that make 

you a great candidate
• Any relevant educational achievements

QUESTION 3: What else have you done to prepare outside 
of education, and why are these experiences useful

This should include:
• Work experience, employment, or volunteering
• Personal life experiences or responsibilities
• Hobbies and any extracurricular or outreach activities

Achievements outside of school or college

Prepare your answers in Word and Copy & Paste into your 
UCAS application.

Remember…SPELLING AND GRAMMAR.

PERSONAL
STATEMENT

QUESTION 1: Why do you want to study this course or subject?

This should include:
• Your motivations for studying your chosen course
• Your knowledge of your chosen subject area and interests
• Your future plans and why this is a good fit for you



PAYMENT:

Pay by Debit or Credit card: £28.50

If you were entitled to Free School 
Meals or receive Free College Meals, 
please indicate this in the ‘More 
about you’ section. You can then 
select this option on the pay screen 
for a fee waiver

PAY&
SEND

When all sections are complete you are then able to 
pay and send your application

It does not go to UCAS, it will come to college and 
be checked by the Careers Team

If there are any errors or information missing, it will 
be returned to you with instructions - keep an eye on 
your emails.

Once application is right, it will be sent to UCAS

Keep checking your UCAS Hub to check progress of 
your application



1. Create your UCAS Hub account

2. Start to research your course choices, 
university choices, location, live in or live at 
home and entry requirements. Use UCAS or 
Uni websites

3. From Tuesday 13 May 2025 start your 
UCAS application. Link it to the college with 
the buzzword wlc2026

4. By end of summer term, complete first 
comprehensive draft of personal statement 
questions 

NEXT
STEPS



Contact your Career Coach. Message 
on Teams or drop into FAB Futures or 
your campus.

NEED
HELP

CAMPUS CAREER COACH
Parsons Walk Chris Hammond & Ian Guest
Pagefield Centre Andrea Chambers & Kerry Gordon
Leigh College Louise Goodman


